Guide for the Preparation of Self-assessment 

Simultaneous Assessment of General Medicine, Dentistry, Pharmacology and Pharmacy Programmes
The aim of comparing undergraduate, undergraduate specialisation and postgraduate specialisation programmes and PhD schools is, on the one hand, the accreditation of the programmes in question and, on the other hand, a comprehensive evaluation involving comparative elements for maintaining and improving the quality of teaching and for making information available for the public regarding the quality of the training programmes under scrutiny. The accreditation thus obtained is for a period of 8 years, which means that if the next official accreditation process regarding the institution where the particular programme is being offered will take place within 8 years of the issuing of MAB (Hungarian Accreditation Committee) decision concluding the official simultaneous assessment process of the institution in question, the new accreditation process, having assessed the programme in question, will not entail a detailed assessment of the given programme.

During the next accreditation process following the simultaneous assessment of programmes (second round of institutional accreditation), the programme of General Medicine should address any deficiencies possibly highlighted during the simultaneous assessment process of the training programmes concerned. (As regards training programmes undergoing simultaneous assessment in the 2004/05 academic year, no self-assessment other than the current one will need to be submitted to MAB.)
The simultaneous assessment of specific training programmes for accreditation purposes is, therefore focused on two areas: 
a) assessment of compliance with existing learning outcomes and requirements for accreditation (accreditation focus, evaluation based on chapters (I), II and III of self-assessment) set by MAB,

b) assessment of the process of tuition and knowledge acquisition and its results (competencies) (focus on student assessment, advisory and quality improvement related activities, assessment based on chapters (I), IV and VIII of self-assessment.)

1. Self-assessment should be performed on a programme by programme basis.
2. A published set of guidelines regarding the self-assessment of PhD schools will be made available. 

3. Answers to open-ended questions should be short and to-the-point. 

The chapters, structure and content of self-assessment regarding a specific training programme to be assessed will include the following information:

I. Data regarding the programme in question

(Please use bold underlined type in answers to multiple-choice questions.) 

1. Institution:

2. Faculty:

3. Name of programme:

4. Level of training:

5. Type of programme and training period: full-time ...............semesters

6. Data pertaining to the programme supervisor

name:

title:

academic title:

type of job status:

a) in full-time employment
b) in part-time employment
c) on a contractual basis
d) other

7. Conditions pertaining to the responsibilities of a programme supervisor:

(Provide summary of considerations used in appointing the programme supervisor.)

Person responsible for appointing a faculty supervisor:

8. The programme in the context of the faculty/institution in question (organizational chart [organogramme])

9. Organizational characteristics of the programme including tasks and responsibilities (organogramme, departments, units, names of individuals with specific responsibilities)

10. Information regarding teaching staff at the programme —title and age

	Job 
	Number of staff
	Number of teaching staff arranged by date of birth
	Full-timers among total no. of teaching staff (no. of persons)

	
	
	in and before 1944
	1945-54
	1955-64
	1965-74
	in and after 1975
	

	university professor
	
	
	
	
	
	
	

	college professor 
	
	
	
	
	
	
	

	university associate professor
	
	
	
	
	
	
	

	college associate professor
	
	
	
	
	
	
	


	Job 
	Number of staff
	No. of teaching staff arranged by date of birth
	Full-timers among total no. of teaching staff (no. of persons)

	
	
	in and before 1944
	1945-54
	1955-64
	1965-74
	in and after 1975
	

	university senior lecturer 
	
	
	
	
	
	
	

	college senior lecturer 
	
	
	
	
	
	
	

	university assistant lecturer
	
	
	
	
	
	
	

	college assistant lecturer
	
	
	
	
	
	
	

	researcher 
	
	
	
	
	
	
	

	PhD student 
	
	
	
	
	
	
	

	other 
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	


Written remarks re the above (if any):

11. Information regarding the teaching staff of the programme — job and scientific degree 
	Job 
	Number of persons
	Highest academic degree/title

(no. of persons)

	
	
	Dr. univ
	PhD
	CSc.
	DSc.
	MTA member

	university professor
	
	
	
	
	
	

	college professor 
	
	
	
	
	
	

	university associate professor
	
	
	
	
	
	

	college associate professor
	
	
	
	
	
	

	university senior lecturer 
	
	
	
	
	
	

	college senior lecturer 
	
	
	
	
	
	

	university assistant lecturer
	
	
	
	
	
	

	college assistant lecturer
	
	
	
	
	
	

	researcher 
	
	
	
	
	
	

	PhD student 
	
	
	
	
	
	

	other 
	
	
	
	
	
	

	Total
	
	
	
	
	
	


Written remarks to the above (if any): 

*One person can only be included once (in his/her highest position/title column). 

12. Non-teaching staff facilitating the activities of the given programme
	Name, type of job
(administrative, IT, etc.)
	No. of staff
	Full-timers

	
	
	

	
	
	


Written remarks to the above (if any):

II. Compliance with existing learning outcomes

Please, verify compliance of the training programme with existing learning outcomes (Government Decree No. 36/1996. (III.5.). 

Please, add details of specific training objectives (if any). (See 1.1. of the Methodological Summary.) 

(Maximum length of summary: 2 to 3 pages.) 

III. Compliance with the minimum standard of MAB accreditation requirements 

Compliance with the minimum requirements should be examined on the basis of the latest annual report in respect of a given training programme. In this section include changes since the latest report.
Please, include data related to research and infrastructure here if such data were not included in the annual report:
(The written MAB opinion on the latest annual report has been attached as a reference point.)

1. Scientific workshops* and research areas operating at the faculty in the field of the particular programme in question: 

	Name
	Nationally recognised
Y/N
	Internationally recognised
Y/N

	
	
	

	
	
	

	
	
	


· "Colleagues professionally acknowledged for their achievements in research/development” (as per MAB requirements). 

Please, provide text to explain national/international recognition: 

2. The 5 most significant publications by the individual members of the senior teaching staff (university/college professor, associate professor) in the past five years:

3. A maximum of 10 of the most significant research projects awarded in the past five years relating to the training programme (or the teaching staff)*:

	Type of project and project identifier
	Persons involved among those involved in the training programme in question
	Years (from - to)

	
	
	

	
	
	

	
	
	


*This is not part of the minimum requirements.

4. Scientific awards obtained in the past 5 years by the staff of the training programme in question*: 

	Name 
	Award 
	Year 
	Is the person below part of the staff involved in the training programme in question in the 2003/04 academic year: Y/N

	
	
	
	

	
	
	
	

	
	
	
	


*This is not part of the minimum requirements.
5. 
Teaching staff involved in PhD programmes (in the past 5 years) 

	Academic year 
	Number of staff
	Full-timers of total number of staff

	
	giving only lectures 
	lectures and tutorial work
	

	2000/01
	
	
	

	
	
	
	


6. Please, give details on available course infrastructure for the 2004/05 academic year.

Please, indicated changes (if significant) in comparison with previous years.

(Information shall be provided in accordance with the programme accreditation section of "MAB accreditation requirements". Downloadable at our home page www.mab.hu under menu item ‘Szabályok’ /regulations/.) 

(Length of document should not exceed 2 pages.)

IV. Undergraduates attending the programme
1. Application and acceptance-related information (regarding the past 5 academic years)

	Academic year
	No. of candidates
	No. of students accepted
	Required number of points for acceptance (state-funded/ fee-paying)
	Maximum number of candidates accepted (planned figures)
	Number of degree holders

	
	total
	1st option application
	state-funded
	fee-paying
	
	
	

	2000/01
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Written remarks to the above (if any):

2. Student performance and dropouts 

table (a) 

	Academic year 

Semester One
	No. of students enrolled

	
	Year One
	Year Two
	Year Three.
	Year Four
	Year Five
	Total:

	2000/01
	
	
	
	
	
	

	2001/02
	
	
	
	
	
	

	2002/03
	
	
	
	
	
	

	2003/04
	
	
	
	
	
	

	2004/05
	
	
	
	
	
	


table (b) 

	Academic year 
	End-of semester exams successfully passed

(No. of students – as expressed by the percentage of students enrolled for the 1st semester of the academic year in question)

	
	Year One
	Year Two
	Year Three
	Year Four
	Year Five

	
	No. of stds
	%
	No. of stds
	%
	No. of stds
	%
	No. of stds
	%
	No. of stds
	%

	2000/01
	
	
	
	
	

	2001/02
	
	
	
	
	

	2002/03
	
	
	
	
	

	2003/04
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


Written remarks to the above (if any):

3. No. of state-accredited language exam certificate holders
	Academic year
	Certificate holders upon acceptance for higher education (no. of stds - %)
	No. of sdts. obtaining a certificate in the semester in question (no. of stds – % of total no. of stds)

	2000/01
	
	

	2001/02
	
	

	2002/03
	
	

	2003/04
	
	

	2004/05
	
	


Written remarks to the above (if any):

V. The tuition process and its outcomes 

In this section, please provide details of competency development using, if possible, the following recommended structure (the answers should be brief and to-the-point): 

1. Which are the priorities in terms of the acquisition of competencies at the programme in question? Why? 

2. How is such a competence development ensured by the programme?

3. What methods are used to test efficiency in competence development?

Guidelines to be used in providing a detailed analysis of the training process are found in the Methodology Summary, section 1.2. When preparing a self-assessment, please rely on the information therein.

Please include the following questions in your answers: 

4. Does training include the transfer of knowledge crucial for individual research? (Science theory, research methodology, reference retrieval, research ethics, data protection, statistics, etc.)

If so, what are the parameters of these studies in terms of what areas are taught and when and to what extent are these subject areas tackled? 

5. In what way, form and depth is IT part of the training programme? 

Student access to computers and the Internet.

6. Is IT regularly used in organised forms of knowledge transfer in the context of tuition, research and practical work?

7. Studies in other relevant fields of science, student opportunities to attend courses given in such fields.

8. Practice of choosing a thesis topic

a) What is the estimated percentage of the total of thesis topics suggested by

tutors....................... %

students....................%

other.........................% (such as non-institution member persons or organisations)

b) How many theses were completed under the supervision of the senior teaching staff (professors, associate professors)?

	Name of tutor 
	2000/01 
	2001/02 
	2002/03 
	2003/04

	
	
	
	
	

	
	
	
	
	


c) What are the quantitative characteristics of selecting thesis topics from the individual fields of medicine?

9. Please give a short account of the work of Final Examination Boards including their experience and explaining how feedback from final exams is reflected in the tuition process.

10. Services provided for students
a) What types of services are made available for students by the training programme?

b) What types of services are made available for students at a faculty / institutional level?

II. Career monitoring of graduates
Are employment prospects and graduate career opportunities and paths monitored?

If so, how?

VI. (C)SWOT analysis
With reference to the training programme, please describe 

a) external constraints imposed on the programme, 

b) its strengths,

c) its weaknesses,

d) its development and progress alternatives and possibilities,

e) existing operational risk factors.

Please, makes sure that the majority of the text extend to assessment and analysis rather than to description and presentation. The analysis section should be between 3 to 4 pages.

VII. Quality assurance and quality development

1. Does the programme in question pursue regular, organised in-house quality assurance activities? If so, what is this activity like, what are its objectives and its most important elements?

2. Who is responsible for quality assurance? (Name, position/responsibility)

3. How does the programme assure its quality in terms of 
a) the input level with reference to
tutors:

students:

availability of equipment and infrastructure:

b) at the level of tuition and knowledge transfer in terms of

tutors:

students:

availability of equipment and infrastructure:

c) on the exit of the tuition and knowledge transfer process:

4. In respect of the operation of the programme, are surveys among the following groups of individuals carried out? (If so, please give detailed answers.)

a) tutors:

b) students:

c) assistance staff:

d) graduates:

e) users:

f) other:

5. How are survey findings incorporated?

(Answers should, if necessary, be arranged in categories.)

6. User needs reflected in training

This item should be addressed in accordance with Section 1.4. of the Methodological Summary. 

7. Please provide a summary of your teaching and course material development activities (motivation, regularity if such activities, focus of student interest, recent developments in the given field, (self)-interests, objectives of the teaching staff, user expectations.)

8. Please give details on the results regarding quality improvement over the past 4-5 years.

(e.g. activities and efficiency in National R&D and Applied R&D (NKF, AKF) projects, etc. and EU-funded projects.)

9. How do you check whether your objectives are achieved? Are there or have there been any corrective measures to counterbalance any risks or failure affecting existing objectives?

10. Additional remarks (external evaluations, quality inspections).

VIII. Connections

Please, describe briefly (maximum length: 2 pages, verified by data) your professional relations in Hungary and abroad as well as your cooperation with other training programmes, individuals, institutions and organizations. Indicate participation, if any, in EU cooperation consortia or in specific forms of domestic project-related cooperation? 

IX. Accreditation experience so far
Please give an account of your accreditation-related experience (positive and negative).

Your efforts are very much appreciated.

Appendix

Excellence criteria

Please state compliance with any of the following excellence criteria.

(Information provision in this section is optional, only those wishing to be awarded the ‘place of excellence’ title should provide the details below.) 

1. At least 70 per cent of classes are taught by full-time, local resident staff.

2. There is a large percentage of teaching staff with scientific degrees among the full time staff. 

3. Significant achievements in science, many ongoing scientific research projects of local relevance.

4. Quick response to new results in science and transfer of new findings by inclusion in the teaching programme. 

5. The use of training materials available in foreign languages.

6. Organized training placements abroad, study trips.

7. Outstanding research project achievements (awards of 1st -3rd place) by students within the framework of Academic Student League activity.
8. Regular visiting professors from other institutions (and also from abroad).

9. Invitations to and lectures by the local teaching staff at forums held abroad and at foreign institutions.

10. Organisation of scientific events and conferences.

11. Publications, periodicals and/or books published by training institution in question.

12. Efficient internal quality assurance system (to be described in detail in section VII.) 

13. Other factors in accordance with the individual characteristics of the training programme (e.g. information regarding participation in international and domestic research projects or multicentric clinical programmes.)

Self-assessment Guide - Accreditation of existing Phd Schools
MAB performs its task relating to the accreditation of existing PhD schools as part of general accreditation procedures within the framework of:

- simultaneous accreditation of training programmes (2004/2005 academic year: general medicine, dentistry, pharmacy and pharmacology)

- institutional accreditation.

With a view to criticism and views voiced in opinions issued as part of the accreditation procedure, MAB, concurrently with the accreditation procedures outlined above, is responsible for the continuous monitoring of PhD schools with special attention to the implementation of corrective measures suggested by the recommendations issued.

Accreditation is based partly on the evaluation report sent by the institution in question regarding the operational of a given PhD school and partly on the findings of on-the-spot visitations. Scheduled on-the-spot visitations and the members of the Inspection Board are approved by MAB as part of its general rules.

SELF-ASSESSMENT REPORT

Content of the Report

I. Changes since the accreditation of the PhD Schools (modifications and changes regarding the conditions described in the 'application for accreditation' document.)

II. Self-assessment report — CSWOT analysis (A/ external constraints B/ strengths C/ weaknesses D/ internal constraints E/ opportunities)

III. Infrastructural conditions of the PhD School

IV. Quality assurance at the PhD School, planned measures of quality improvement

V. Appendix — PhD School-related data 

Relevant guidelines on the Appendix of the Report are found in the appendix of the letter of April 23rd, 2003, addressed to the Chairman of the Doctoral Council of the university (a copy of which was sent on May 5th, 2003 to the Rector of the university under the same file number), entitled Guidelines regarding Information Provision by PhD Schools. Recommendations for the Standardization of PhD School Home Pages. (The same document is available at the MAB home page (www.mab.hu) under the menu item 'Tájékoztatók, űrlapok /Information, forms/'.)

Data in the appendix section of the self-assessment document include:
I. Updated information on the PhD School for the ............. academic year.

1. PhD School identifier (1.1-1.5) 

2. Head of the PhD School

3. Data pertaining to internal and external founders of the PhD School
4. Data pertaining to students in academic year ................... 

5. Topics (tuition/training programmes) addressed at the PhD School
6. Courses offered as part of the programme of the PhD School 
7. Additional lectures planned for the year for which the current information is provided (foreign specialists invited)

8. Scientific events organized or co-organized by the PhD School

9. Conditions of acceptance for the PhD School in question for the given (specific) academic year, principles of selection of applicants
10. Operation rules of the PhD School
II. Information regarding the operation of the PhD school so far
1. Student-related information since the launch of the programme
2. Publications by students in the calendar year preceding the one for which information is provided by the PhD School
3. Student participation at conferences in and outside Hungary in the academic year ..............

4. Foreign teaching staff participating in the PhD School's programme in academic year ................. 

5. Student participation in international student placement schemes in the academic year ............... 

6. Students accepted for placement in academic year ........................
7. Scientific events organised in previous years with the participation of the PhD School.

Appendix to Section II.1 of the Guide

A) Data relating to those having obtained a scientific degree at the PhD school since the launch of programme (name, title of dissertation, date of defence)

B) Data relating to those having obtained a pre-degree certificate since the launch of the PhD School (name, date of final examination)
As for sections 1/4-9 and II. /1-7 and the data included in the Appendix, in case of the accreditation of a multi or interdisciplinary PhD School, all relevant information needs to be provided broken down into specific fields of science represented at the PhD school in question.

Note: The guidelines for analysis, found in the document entitled "The Presence and Future of PhD Schools" (by the chairman of the MAB Doctoral Board András Róna-Tas), can be used as background material both for self-assessment and accreditation. (See the home page MAB at www.mab.hu.) 

GUIDELINES FOR THE ACCREDITATION OF PhD SCHOOLS

(Based on Appendices 3 and 4 of the document entitled "The Position of MAB on the Establishment and Operation of PhD Schools".)

1. Evaluation of operation so far.

a. To what extent are the aims of the PhD school in line with the set objectives.

b. Are the capacities of the PhD school in terms of teaching staff adequate for the realisation of its objectives and to what extent are these objectives realistic? 
c. The teaching of students from the point of view of the need for a future generation of scientific and research specialists.

d. Performance of the teaching staff (outstanding and low achievements in terms of individual performance)

e. Measurable and comparable research findings in an international context

f. Development of workshops with a view to training a generation of highly qualified science experts and achieving excellence in performance (orienting and providing guidance to students). 

g. Priorities in the selection of supervisors and the efficiency of their work.

h. The quality of PhD dissertations.

i. Organization and management of training and research work with special regard to efficiency (exploitation of infrastructural capacity and information provision), the general public (those invited to attend public defences of dissertations) and ethics in science (e.g. conflict of interests) 

j. To what extent does the entrance exam at the PhD school favour the selection of genuinely talented and excellent students?

k. To what extend do the tuition and research programmes, study and examination regulations and international relations serve the purpose of achieving previously envisaged objectives?

l. In what ways is quality assurance a guarantee to achieve high quality education and research? 

m. To what extend do the (operational) regulations of the PhD school serve the aims of facilitating the scientific career of students? Do they include problematic items in any respect?

2. Possible suggestions for quality assurance and for offering quality assurance alternatives.

3. Recommendation for the accreditation of the PhD school and the reasons thereof to be given in the form of a short summary based on the above guidelines. A detailed explanation is required if the recommendation is for the rejection of the application.

